
SFCA-NR 8 February 2007

Northern Region Contracting Policy Lett8r 2-1 (NR CPt 2-1)

SUBJECT: Proper Ma~lng of Acquisition Plans (APs) and Acquisition Services
Strategy Plans (ASSPs)

'Ppllc8blltty. This policy letter supersedes NR Acquisition Bulletin No. 04-02 dated 13
July 2004 in its entkety. This JX>Ncy letter applies to all contrad~ activities of the Army
:ontracting Agency Northern Region. It also applies to contracting activities that are
JOOer the operational mntrol of the ACA NR Head~rters.

1. PUrDOM. To provkje clarification on the proper mark""9 of APs 800 ASSPs.

2. R.f8rence8.

a. FAR 2.101(b).

b. FAR 3.104-4.

3. DeftNtiona. Sowce Seledk)n Informatbn is .any of the foIbM-.g kwform8tk)n 1

that is prepared for use by an agency for the purpose of evaluating a bkt or proposal to
enter Into an agency procurement contrads. If that Informetk>n hes rot been prevk>usiy
made available to the publk: or dtscbsed publk:ly".

4 . f,21g .p~v.
a. Reference b. states 81ndivktuals reSJX)nsi>1e for preparW'O materials that may be

source selection infonnation as described at paragraph 1 0 of the 8source selection
information8 definitk>n in 2.101 must mart the oovw page arKt each page that the
individuals believes contains source selection Infonnation with the legerxt . Source
$-*tIon Infotmallon - See FAR 2.101 8tJd 3.104.8

b. Ptnuant to Reference a, an AP or 81 ASSP for any k.tivktual JW'OQ..-nent
action Is included In the definition of 8source selectk)n infonnation." Reviews of APs
8I'Ki ASSPs subtT~ to this office reveal there are lnoonsistencies ., the mertings of
APs aoo ASSPs. In some cases, they are inappropriately marted as 8For OffIcial Use
Only" while others .-e not marked at al. These plans 8tX)ukt be treated 88 8OU~

I The plnle '"following informadoa" refers to the left itema Ii8Ied below .. ~~:oii
1ab aioIi .. iD FAR 2. 1 0 I. Refer 10 tI. fAR b d.-: ~ --

Head~rterw. Northern R~
11 Bernard Road

Fort Monroe. VA 23651-1001

~-S-- ~3ii-::E



SFCA-NR (NR CPL 2-1)
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selection infom1ation and marited accordingly. Therefore. to insure consistency in the
manner in which they are marited, each plan shall be marited with the phrase "Source
Selection Inform. lion-See FAR 2.101 .nd 3.104". This phrase must appear on the
cover page and at the top and bottom of each page of the plan.

c. This NR CPl will be reviewed at least annually for changes and updates.

Responsibilities.

8. Contracting Officer. Mark APs and ASSPs in accordance with the foregoing.

b. Chief of the Contracting Office. Insure compliance with this policy.

Proponent.

8. The primary proponent for this contracting policy letter is Mr. Ed Cooke.
AnalystPI'OCUI-a. T .at n

b. The point of contact for coordinating revisions or updating this contracting policy
letter is Ms. Mary Paige, Procurement Analyst at (757) (788-3508).

at (757) (788-4180).

~::~~;~~~7~~~
Principal Assistant

Responsible for Contracting
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